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Appendi x B
NOM NATI ON PACKAGE

Applicants nust specifically address stated criteria to be conpetitive
Include a utilization plan which shows how training will be utilized
foll owi ng conpletion of LTT. Endorsenents should show why the applicant
needs the training, howit relates to the applicant's current or planned
assi gnments and how the training will be used to acconplish Corps and
Arnmy m ssions and goal s.

Al'l nom nation packages nust be assenbled in the order |isted bel ow for
each part of the nom nation package. Wwere no formis specified, the

i nformation requested shoul d be EFOVIded on plain bond paper or

| etterhead, as appropriate. Each part of the nom nation package nust be
conpl eted by the foll ow ng peopl e:

Part One: Commander
Part Two: Appl i cant
Part Three: | nmmedi ate Supervisor
Part Four: Car eer Program Manager
Part Five: Training Oficer

Part One

(To be conpleted by Local Commander)

1. Commander's letter of endorsement. (20%of Crediting Plan used by
CETI C Subcomi ttee)

2. Request for Waiver. (If required)
Part Two _
(To be conmpl eted by the Applicant)
Section A
1. Conplete DD Form 1556, Request, Authorization, Agreement,Certifi-
cation of Training and Rei nbursenment. Follow the instructions on
LhF reverse of the formto conplete all sections except as nodified
el ow.

~a. Section A Block 5 "Continuous Federal Service" - Show Federal
civilian service only.

b. Section C, "Cost Information" - |eave bl ank.
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c. Section D, Block 37, "Billing Instructions” - Show the nailing
address of the servicing finance and accounting office.

d. Section D, Block 34, "Authorizing Oficial" - Insert the name and
title of the current Chief, Enployee Devel opment and Program Eval uation
HQUSACE

e. Al sections which require applicant signature nust be conpl et ed.

f. The period of obligated service nust also be conpleted. WMke the

followi ng changes: in Item 38, "Agreenent to Continue in Service" - in
the first sentence, cross out "non-governnent"; in sub-paragraph a,
first sentence - cross out "Governnent sponsored". Initial both of

t hese changes.

2. Programof study (list all courses by title).

3. Evidence of application to the training facility (e.g. a copy of the
application formor acknow edgenent of receipt). Applicant must apply
to the training facility before submtting nom nation

4. Explain why you selected this institution. Discuss quality, cost,
| ocati on and acadenmic programin your response. (MRGP applicants only.)

5. Explain (a) why you need the requested LTT and (b) how you will use
the training back on the job. (No nore than one page). (20% of Crediting
Pl an used by CETIC Subcommittee)

6. Signature and date.

7. Standard Form 181, Race and National Oigin ldentification. Include
this formwith ONLY the original application package.

Section B

1. Description of current duties and responsibilities.

2. DA Form 2302 (Civilian Personnel Qualification Record).

3. Last two DA Forns 5398-R or 5398, Civilian Performance Rating, with

I ndi vi dual Devel opnent Pl an Sections conpleted. (20% of Crediting Plan
used by CETIC Subconmittee)
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Part Three
(To be conpleted by the | nredi at e Supervi sor)

1. Discuss the relationship of the proposed LTT to the applicant's
current and projected duties. Specifically, state how the LTT will
contribute to mssion requirenments (current and projected?. State in
specific terns how applicant will use the know edge, skills and
abilities obtained fromthe training when he/she conpletes LTT and
returns to the job. (20%of Crediting Plan used by CETIC Subconmittee)

2. Justify conpletely why the requested training cannot be done through
Zgge;-hours, part-tinme or short-termtraining. (AR 690-400, Chapter
3. Statenent of support for the applicant (no nore than one page).
4. Signature, title, tel ephone nunber, office synbol and date.

Part Four

(To be conpleted by the Career Program Manager or Seni or
Functional O ficlal)

1. Conplete Appendi x F, Career Program Manager Assessnent. (20% of
Crediting Plan used by CETIC Subcomittee)

Part Five

(To be conpleted by the Applicant and the Training Oficer)

1. Appendix D, Cost Estimate of Proposed Training.

2. Attach conpleted Appendix C, Training Oficer's Checklist, to the
front of the entire nom nation package.



